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Nursery Staff  at Braidburn  2016-2017           1          

 

Principal Teacher:Debbie Ward  
Nursery Nurses; Ellie Messis (Tues-Thur) 

                                                   
                                                  

    Pupil Support Assistants: Jane Gray, Marie Johnston  
Ron Galloway Leanne Hamilton (Tues-Fri) 

  

Staff from the Multi- disciplinary team working in the nursery; 

Speech & Language Therapists; Julie Gray, Marie Bruce 

& SLT assistant; Margaret Linton 

Physiotherapists; Sharon Forsyth 

Occupational Therapists; Pauline Hannah, Laura Cole 

 

School Nurses; Lorna Cavanagh, Nikki Lafferty  & Cara McCormick 

 

Teacher with responsibility for Visual & Hearing Impairment  

and the Sensory Base ; (Julie Malcolm) 

& Nursery Nurse; Lesley Arnott 

 

e-mail nursery directly 

Debbie.Ward@braidburn.edin.sch.uk  

There is no direct phone line to the Nursery so please use the 

school phone number and unless there is an emergency please try 

to phone when the children are not in school. 

 

 

 

 

mailto:Debbie.Ward@braidburn.edin.sch.uk


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Welcome to Braidburn Nursery                       2 

Braidburn  Nursery class is a Bright Start Nursery 

situated within Braidburn School. Braidburn 

School is a local authority school within the City 

of Edinburgh for children with complex, long term 

additional support needs where the presumption of mainstream can 

not be met and who require a modified learning environment.  The 

needs of learners are primarily associated with learning disability 

and significant visual/sensory, health and medical needs.  

 

Additional Support Needs: All children in special schools have 

additional support needs. An additional support need comes from 

anything which is a barrier to learning.  The education authority has 

many legal duties towards pupils with additional support needs.  

Information about this is contained in a booklet called In On The Act 

: Information For The General Public which is published on the 

education authority website at www.edinburgh.gov.uk/inontheact - 

or contact the additional support for learning team on 469 3444. 

 

Braidburn Nursery currently provides education for pre-school 

children, ages 3 years - 5 years  from Tuesday to Friday and we 

also have a Monday morning Bright Start Playgroup for children of 

pre-nursery age. 

Staff consist of a teacher, Nursery Nurse and Learning Assistants 

who work together to provide a safe and stimulating environment in 

which children feel happy and secure.  Staffing levels are high to 

maximise children’s learning at a pace suited to their needs.  

 

http://www.edinburgh.gov.uk/inontheact


Therapists work in Nursery, alongside Nursery staff, as well as    3 

providing individual therapy sessions.  We also have a Visual 

Impairment support teacher and nursery nurse, who provide 

individual and group sessions, in the sensory room or in the Nursery.  

There are three therapy departments in school - Physiotherapy, 

Occupational Therapy and Speech and Language Therapy, as well 

as a nursing department. 

The Therapy services are staffed from The Royal Hospital for Sick 

Children and therapists are available throughout the year for home 

visits. The Additional Support for Learning (ASL) team visit regularly 

where necessary to support pupils alongside the Nursery eg support 

with vision or hearing  

Children learn through play. 

Braidburn Nursery offers children a variety of play experiences, in 

line with the Curriculum for Excellence.  In addition, we also provide 

specially developed programmes to aid children’s individual 

development. 

The Curriculum 

Overarching guidelines come from Building the Ambition, using the 

drivers of communication, wellbeing and curiosity, inquiry and 

creativity. For the younger nursery children, Nursery staff use the 

Birth to Three framework. This framework supports the Early Years 

sector using the key features of Rights of the Child, Relationships, 

Responsive Care and Respect. Many of the features, goals and 

aims of the Birth to Three framework transfer and develop 

seamlessly into the Curriculum for Excellence which is the curriculum 

used in Braidburn School. 
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In Scotland we now have a single curriculum - Curriculum for 

Excellence, which is designed to meet the needs of pupils from 

ages 3 -18.  The Curriculum for Excellence places children and 

young people at the heart of Scottish education. 

 The new Curriculum is built around a commitment to giving every 

child the best possible chance to realise their potential and become:  

•  successful learners 

•  confident individuals 

•  responsible citizens 

• effective contributors 

There are 8 curricular areas which are grouped as;  

Expressive arts, Health and Wellbeing, Literacy,  Mathematics, 

Religious and Moral Education, Sciences, Social Studies and 

Technologies 

Literacy, Numeracy and aspects of Health and Wellbeing will 

feature across learning and are the responsibility of all practitioners 

therefore these areas are given increased emphasis. In nursery we 

set our Learning Outcomes in these 3 main areas but our children 

are learning all the time in all 8 curricular areas. 

In Nursery we have already begun to incorporate our aims within 

our current planning for the main curriculum areas within the  

framework, in order to provide the children with a wide range of 

activities and experiences over the course of the Nursery year. 

If you are keen to find out more regarding the current Scottish 

curriculum please speak with the Nursery staff or, you may want to 

visit 

www.ltscotland.org.uk 

….. 

http://www.ltscotland.org.uk/


Assessment, planning and recording                                           5 

Assessment is ongoing and built into planning.  Assessment is 

done by observation and is recorded in a variety of ways.  Everyone 

working in the Nursery is involved in assessment and recording.  We 

use video and photographs as well as written records, and seek your 

permission to use these methods. 

All the children have individualised educational programmes (IEPs), 

planned jointly with therapists.  These plans contain learning 

outcomes (targets) for individual children and are used by all staff 

working with children in Nursery, ensuring continuity of approach.    

 

Recording – Each child has an electronic Learning Journal where 

we record individual observations using the Birth to Three framework 

and Curriculum for Excellence. We celebrate children’s success 

using different levels of achievement.  We record most of the 

children’s work photographically and record this in their individual 

learning journal. Parents can access this, once they provide Nursery 

with their e-mail details, on their smart phone, tablet or computer, on 

regular basis. More details from the class teacher at the beginning of 

the term. Each child also has an ‘All About Me’ book in the Nursery, 

with photos and observations they can access at any time. 

 

Practicalities 

To apply for a place at Braidburn Bright Start nursery, parents/carers 

must apply to CMRG (Case Management Review Group). This will 

be done with the help of your Educational Psychologist.                      

The school is not able to accept applications directly from families.  

 

                                                                                                 6 

                                                                                                    

Decisions regarding placement of children in Bright Start Nurseries 

in Edinburgh are decided after CMRG have met to discuss all the 

applications for places for Nurseries for children with additional 

support needs. 

Parents and children are welcome to visit the Nursery before 

making an application to CMRG and before enrolment. 

Braidburn Nursery opening hours are from 8.55am to 3.15pm 

Monday to Friday. Children attend nursery on average for 600 

hours per year which is 2.5 days at Braidburn. We have the same 

term-time dates as other local authority schools. 

Playgroup is from 9.35 -11.30a.m. on Mondays.   

 

When children start at Nursery, we stage their introduction 

gradually, usually over a period of two or three days.  

-Each child will have a transition plan to suit their needs and 

circumstances (some children have attended a group prior 

to Nursery and others have never been left by their parents). 

-All transitions will involve some short visits to the Nursery, 

discussions with parents where they can share information 

with the Nursery team, therapists and Nursing team if 

appropriate 

- The transition works towards the children spending a full 

day in Nursery and travelling on transport with escort 

support. 

 

 



At Nursery                                                                                        7 

 

All children have their own named locker for possessions and some 

children will have a buggy in school.  For lunch and snack times they 

have their own named cup and cutlery.  Each child also has a face 

flannel and toothbrush.  Teeth are cleaned after lunch. 

 

Eating and Drinking 

Children have lunch with a named specific adult 

every day.  This person will be specially trained 

to help with any feeding difficulties your child may experience.  A 

Speech and Language therapist will assess each child and prepare 

guidelines for feeding. 

 

Parental involvement 

Parents are encouraged to be closely involved in their child’s 

education.  As well as a formal process of consultation,  

reporting and annual review, we welcome parents in Nursery 

during the day. We have ‘stay and play’ sessions throughout the year 

where parents are encouraged to join their child in the Nursery. We 

also send books home for you to enjoy with your child, these can be 

changed when it suits you (some children like the repetition of a 

familiar story).     Our family room offers parents a chance to meet 

together for a chat over coffee.   

 

 

 

 

Outings                                                                                          8 

We enjoy a range of educational outings, and complete a risk 

assessment before going out.   

 

 

Hydrotherapy/Swimming 

If there is sufficient staffing in the school and 

space in the timetable, we may be fortunate 

enough to be able to offer a block of 

swimming or hydrotherapy to some or all 

Nursery children. Hydrotherapy sessions are led by a 

physiotherapist, as part of the children’s physiotherapy treatment.  

The warmth and buoyancy of the water help to relax muscles and 

make movement easier for the children.  Each child will have an 

individual helper, but participates as part of a group, thus 

developing listening skills. For the children who do not require 

hydrotherapy, our PE staff may organise swim sessions. 

At the pool the children follow dressing programmes, developed by 

an Occupational Therapist, to encourage maximum independence. 

 

Small Groups  

Nursery staff and therapists work together to design and deliver a 

short daily programme, enabling children to follow a series of 

movement activities, integrating communication and listening skills. 

The programmes are designed to be an interesting and fun way for 

children to develop communication & interaction skills, practise  
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correct positioning for sitting, lying and rolling, developing gross and 

fine motor skills and whole body awareness and learning to listen to 

instructions and co-operate within a group. 

 

Many of the children in the Nursery play together in small group 

programmes tailored to meet their needs.  For example, children 

with particular communication needs may work together on a play 

programme designed with the Speech and Language Therapist.                                                                                      

 

We use Soft Play 

  

 

 

 and the Multi-sensory  Suite 

to help develop physical and sensory skills. 

 

Individual Opportunities 

All Nursery children engage in regular individual sessions with a 

member of the Nursery team.  During these sessions children take 

part in a wide variety of activities, such as riding a bike, going for a 

walk, story book reading, play baskets, heuristic play (sometimes 

called Treasure Baskets) or intensive interaction.  Heuristic play is 

where children play with and explore the properties of 'objects' from 

the real world.   Intensive Interaction helps children develop 

communication skills whilst working one-to-one with an adult, by 

allowing the child to lead the process and to initiate interaction. 
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Motor Skills at Nursery 

The children participate in lots of varied activities designed to help 

their motor skills throughout the nursery day. The Nursery is fully 

supported by highly trained Occupational and Physiotherapy staff. 

These therapists also provide individual therapy sessions as 

required. 

The therapy staff work with parents, carers, other professionals and 

education staff to fully understand the needs of each individual child 

and provide them with appropriate challenges. The children use 

play and exploration to develop and learn skills, encouraging more 

natural movement patterns that can be integrated into everyday life 

and maximise the child’s potential for independence. 
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Technology 

Technology plays an increasing role in society 

and many of our children will rely on computers as they move 

through life.  We introduce technology to children in a variety of 

ways, through switches that can record a message or music, 

electronic ‘cause and effect’ toys and computer programs 

individually chosen to meet their needs. The computers are 

Touchscreen to help the children access the games and navigate 

independently. We also use a variety of switches that can operate 

toys or electrical equipment to aid independent living as well as 

Augmentative Aids to Communication (AAC).  We work together 

with Occupational Therapists and Speech and Language Therapists 

to promote children’s access to computers. 
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Communication at Nursery 

Braidburn School is an Inclusive Communication School. 

 

What is Inclusive Communication?  

It simply means communicating with people in the best ways that are 

accessible to them. It means not just talking but other ways too. 

We use a variety of ways to aid Inclusive Communication 

❖ Gesture 

❖ Body language  

❖ Music (especially in the nursery, with song signifiers)  

❖ Touch  

❖ Intensive Interaction  

❖ Objects (as signifiers to help navigate a child’s way around 

their day) 

❖ Photos  

❖ Symbols  

❖ Signing  

❖ Technology 

Inclusive Communication is easy. 

Inclusive Communication is an approach which encourages all the 

above forms of communication. We are probably all using some of 

these, and we might think of them as an ‘added extra’ when we 

communicate with each other and the world around us – signing for a  
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drink in a noisy public place, following the smell of fresh bread to a 

bakery, or using a drawing to give directions to where we live. 

However, for some people with communication difficulties, these so 

called ‘additions’ to speech and the written word are a lifeline. 

Without these ways of communicating, the world may not make 

much sense. 

That’s where Inclusive Communication comes in. It means using 

different ways of communicating according to each situation and 

person. Most importantly, it depends on us making the changes to 

our communication and doing the work, not expecting people with 

communication difficulties to tune into our ways of talking. 

We use many aspects of Inclusive Communication in Nursery 

throughout our day. This aids all our children’s understanding of 

language and therefore helps them communicate better with adults 

and their peers. 

We have a Nursery songbook which we will make available to all 

our children and their families during their first term.  

Our Speech and Language therapist offers a course for parents and 

carers in Sign Along and again would encourage our families to 

participate in these excellent and fun, learning sessions. 

 

 

 

   



  What do children need to bring to Nursery?                        15 

A bag              This should be big enough to hold 

                        everything the child needs every day.                            

 

A change of clothes   

                     The children take part in many   

                      messy play activities and often  

                      require a complete change of clothes. 

 Please make sure all clothes are labelled with your child’s name. 

                         In warmer weather we ask you to supply  

                         your child with his/her own sun-cream  

                         and a sunhat. 

Plastic Bags 

                        Either lots of carrier bags or a roll of small bin liners 

                        to put wet or dirty clothes into waterproof bags to  

                         send home. (to be kept in your child’s locker). 

 

Nappies   We ask parents to supply a pack of nappies  

Wipes &          at the start of term and will let you know    

Tissues          when we require a fresh pack. Please supply cream  

                        for your child if they require this when being changed, 

                        also 2 packs of wipes & a large box of tissues. 

A diary Every child is provided with a diary for                                  

                      communication between Nursery and home.   

                      We will record some of the activities the  

                      children take part in  during the day. 

                      Please send us your news too. 

 

Communication All the children in the Nursery are                      16 

Aids                      provided with a communication aid from our  

                              Speech and  Language Therapy department if       

                              appropriate                 

                              We use these in a variety of ways in school but  

                              also use them to help our children convey news 

                              of their day between home and school.   

                               Please record their news each day to give 

                               them a “voice” at circle time. 

                                                       

Lunch          Lunches are free for the Nursery children. Let us 

know if there are any changes to their dietary  

requirements                                                                            

 

 

 

Nursery Fund        Our “Nursery Fund Money’’ is used to buy 

snack, bubbles, and  special arts and crafts materials and other  

toys and items which we may use in Nursery.                 

 Nursery children who are able to eat, are offered a healthy snack 

every day.  

We ask each child for a contribution of £1.50 per week for the 

Nursery fund 

Hydrotherapy/ swimming     Children should bring a swimming 

costume, a swim nappy and two towels on 

swimming day,  in a waterproof bag.  

 



School Transport                                                                            17 

The majority of school pupils are transported to and from Braidburn 

school each day on school transport.  From Monday to Thursday, 

Nursery pupils start school at 8.55am and finish at 3.15pm. On 

Fridays, Nursery pupils start school at 8.55am and finish at 12.10pm. 

School transport is arranged to fit in with these times. Before a child 

travels on school transport the family should expect contact from the 

driver and/or escort, when they will introduce themselves and find out 

essential information about the child from the family. It is important if 

you need your transport team to know about any medical information 

or other issues that you give then this information at this time. The 

driver and/or escort may also exchange mobile phone numbers with 

the family. This can be very helpful for families to alert transport if 

your child is ill and unable to come to school and is also helpful for 

families so that the bus can contact them if they are going to be late 

due to road works or unforeseen problems. If families are unable to 

contact their drivers then it is possible to phone the central 

transport offices on 0131 469 2950. 

 Transport is not managed by the staff at Braidburn but centrally with 

the transport offices. After your child has been allocated a place at 

Braidburn Nursery, the school will apply to transport to request that a 

place is made available on one of the school buses. The school 

administrator, with advice from the class teacher and therapy staff, 

will make requests for a place for either a wheelchair or crash tested 

buggy or a seat with a special adaptation (e.g. a booster, or 

child/baby seat or special harness). If you have special 

requirements and requests regarding transport, please make 

this known to the class teacher who will then inform the  

 

school administrator.                                                              18 

At school we need to have recorded all the details of changes 

of requests as it is not possible for the drivers and escorts to 

make these changes without contacting the school first. 

 Any problems with transport please contact the school in the 

first instance. 

 

Crash tested buggies and wheelchairs 

Our pupils must travel safely on school buses and therefore if your 

child cannot walk independently or climb up and down stairs they 

will need to travel in a suitably crash tested buggy or wheelchair. 

Staff are not allowed to carry children on and off the buses.  

You will receive a letter from school about dates for starting Nursery 

and with this letter will be another letter (only for those children who 

need the service) advising about a crash tested buggy or 

wheelchair. Your physiotherapist should be able to advise you 

about what equipment your child may require. If you do not already 

have anything suitable, then once you have been allocated a place 

at Nursery please contact ETC (Engineering and Technology for 

Children (preferably before the summer holidays) to make an 

appointment for an assessment. Please be aware that at times it 

can take several weeks to order the correct equipment and it would 

be good to have this ready for your child’s first day at Nursery. 
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Complex Needs School Nursing Team 

We have a dedicated team of school nurses 

employed by NHS Lothian. They help meet the 

health needs of pupils, and support educational 

colleagues at Braidburn School. The team 

consists of a School Health Nurse, School Nurses 

and a Support Worker. Some of the team also 

work at Oaklands School and Saltersgate School. 

When your child starts at Braidburn  a nurse will arrange to meet with 

their parents/carers to assess their child’s needs and discuss any 

concerns parents/carers may have. 

The School Nursing Team have close links with the Community 

Dietician, RHSC and visiting Optometrist to help support their 

services within the school and with onsite therapy colleagues to 

share relevant school health information. 

There is a consultant Paediatrician, and Associate Specialist 

Paediatrician and a Paediatrician in training who have clinics at 

Braidburn. These clinics may be held in conjunction with other 

specialists or specialist nurses. 

There is a leaflet which gives details of what else the nursing team 

do, and they are happy to be contacted during the school day should 

parents/carers have any concerns they wish to discuss. 
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School Dentist   

We have a school dentist who visits the 

school regularly. Parents and families 

receive a letter from the dentist at the 

beginning of the school academic year. If 

you wish to use the school dental services, please return the 

appropriately signed form.  

If your child is not registered with a dentist or you have problems 

when your child visits your own family dentist, you may want to take 

the opportunity to use the school dental services. The dentist, 

nurses and hygienist are very experienced and patient and in order 

for your child to become accustomed to the school surgery, we can 

arrange for your child to visit regularly and just sit in the surgery 

chair, or perhaps even have his/her teeth brushed to become 

familiar with the setting and the staff. Nursery staff are happy to 

support this, and perhaps accompany your child if they are a little 

timid. 
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Child Protection Statement 

Braidburn is committed to working in partnership with parents.  As 

well as constantly striving to build children’s confidence and self 

esteem, Braidburn places a high importance on the safety and 

protection of children.  Braidburn has in place Child Protection 

Guidelines that all staff must follow where there are concerns about a 

child.  Should any parent wish to see the Guidelines these can be 

made available. 

 

 

Enquiries, Concerns and Complaints 

 

As a school for children and young people with additional support 

needs, Braidburn is administered by the Children and Families 

Department. Parents seeking information or advice should contact 

the Head of Support for Children, Young People and Families. Where 

appropriate, enquiries should first be addressed to the head teacher 

or your child’s educational psychologist.  

 

Braidburn is a Care Service and as such enquiries, concerns and 

complaints can be made to the Care Inspectorate via their contact 

details 

Telephone: 0345 600 9527 

Address: Care Inspectorate, Compass House, 11 Riverside Drive, 

Dundee, DD14NY 

Or via e-mail: enquiries@careinspectorate.com 
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Making a complaint 

This statement has been issued by the education authority. 

 

“If you have a complaint about your child’s school, you should 

contact the head teacher in the first instance. If your complaint is 

about school meals or transport, contact Children and Families 

staff. 

 

If you are still dissatisfied, you can contact the Children and 

Families Department’s Advice and Conciliation Service. This service 

provides a helpline during office hours and can advise you how to 

take further action. 

Helpline number 0131 469 3233   

 

Alternatively, you can put your complaint in writing to the Principal 

Officer, Advice and Conciliation Service, at the Children and 

Families Department. The Advice and Conciliation Service will 

investigate your complaint and try to help resolve it as quickly as 

possible. 

 

After you have gone through our complaints process, if you still feel 

that your complaint has not been properly dealt with, you can 

contact the Scottish Public Services Ombudsman, 23 Walker 

Street, Edinburgh EH3 7HX, Tel: 0870 011 5378. Generally, if you 

want to do this, you must contact the Ombudsman within one year.” 



What happens if I want to apply for a place for my child at a     23 

Bright Start Nursery? 

 

❖ Children starting at either Oaklands or Braidburn nursery must 

be at least 3 years old when they start. 

❖ Applications are usually made in conjunction with your 

educational psychologist through the CMRG (Case 

Management Review Group). 

❖ The school is not able to accept applications directly from 

families.             

❖ The majority of the children will start their placement after 

August in the academic year but as the CMRG meet 

throughout the year children may be placed at later dates too. 

 

What happens once I receive a letter offering my child a place at 

a Bright Start Nursery? 

 

❖ Once you have received your letter from the authority offering 

you a place at Braidburn Bright Start Nursery, the Nursery 

teacher may get in touch with you to find out some information 

about your child. You can expect a letter detailing dates of 

visits. This will include a 3 or 4 day programme where your 

child will attend with a parent to familiarise them with the 

Nursery and staff. 

❖ During your child’s first few visits to Nursery, education staff, 

therapists and nursing staff will want to meet with the family to 

gather information and details about your child and perhaps 

sign forms. 

❖ Most of the children who attend Braidburn travel on       24  

school transport. School will arrange this for you and the 

driver and escort will contact you before your child starts 

nursery. We are very flexible about transport arrangements 

and some parents like to organise all or part of their child’s 

transport until they are well settled in Nursery. 

❖ Children who require to use a wheelchair or a buggy on 

transport must have properly crash tested 

wheelchairs/buggies. You may wish to contact your own 

physiotherapist to ask for advice about this. Alternatively 

contact the Nursery teacher at the school and we can help or 

advise you. 

 

Please do not worry, we are here to help you and your child make 

your child’s transition to Braidburn Nursery as pleasant and smooth 

as possible.  Contact us if you have any problems. We have an 

excellent, experienced Nursery team who have lots of training in 

different skills needed to assist our children.  Every child is different 

and every year poses new challenges for staff but we are a very 

flexible team and willing to be trained for new challenges. 

 

We like to work with parents and listen to their views. In partnership 

with families we aim to set meaningful goals for our children to help 

them progress and develop to become as independent as they can 

possibly be.  


